M-Inform Disclosers
Submit Feedback to COI Office
Step-By-Step Procedure

Submit Feedback to COI Office

Research Initiated Certifications (RCs) created by the COI Office require the discloser to provide additional
information about their outside interest disclosure by submitting responses to a series of questions.

Supported by Information and Technology Services

While reviewing the discloser’s responses to these questions, the COI Office may require additional information

from the discloser. If so, the discloser receives an email naotification containing comments from COI Staff and a
link to the RC.

Email from COI Staff to Discloser

Fwd: ACTION REQUIRED: COI Office Needs Additional Information 1. After reviewing the Comments from
COl Staff provided in the email
notification, click the link to the RC.

DO NOT RED

_ RESPOND VIA MINFORM ONLY.

Comments from COI Staff:
Please provide more detail regarding

D - . Note: The comments from COI Staff can
. search Cutiamon . also be viewed in the Activity
OK, the COI € ° ‘ History at the bottom of the RC
:..k to Manform: Research niiated Cetficaton for John Leine 15-PAF workspace. Once submitted,

feedback from the discloser also
displays in the Activity History.

For technical help with M-Inform: Contact the ITS Service Center

¢« M-F, 7am.-6pm. (phone and email); Sun, 1-5 p.m. (email

Research Certification workspace

ait Rasearch Certiication < Feemckmm)ﬂ | The state of the RC is Feedback
:::; Cieisjarch Certification | Req u I red .
Research Initiated Certification for Amy Adams: 14-PAF05343 / CA/ . .
T CAR00008152 ) ] 2. Inthe RC workspace, click Submit
n:ost 2 Comment ] Feed b ac k .
Submit Feedback £
Documents / .
horteuts ?f ‘ 3. Type your Response to COI Office
My Home . . . .
velp Last COI Training Date: 11/20/2014 . in the field provided.
Training Date Submitted: /
eview Due Date: .
rront Annual Review TD: (| 4. Click OK.
; The state of the RC changes to
Research Initiated Certification for Amy Adams: 14-PAF05343 .. | Feedback Received.
Please refer to the "Comments from COI Staff” in your email and respond to the question(s) posed below (required): (
to COI Office: ¢
/
'
[ N L

Click OK to send your respense to the COI Office.
Click CANCEL to cancel this activity and close this window.
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http://research-compliance.umich.edu/sites/default/files/resource-download/m-inform_rcinfosubmit.pdf

