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Step-By-Step Procedure
Key Personnel Sign Technology Control Plans (TCP)

After the Export Control Office reviews the Technology Control Plan (TCP), they will send an email notification

to request signatures. This procedure contains instructions for Signing the TCP. Refer to the Complete TCP
procedure for additional instructions.

Signing the TCP
Project Team members with the roles of “Pl or Responsible Faculty Member” and “Other Investigator or
Participant” will be required to Sign the TCP. Signing in eRPM:

e Records your approval in the Recent Activity list on the UFA Workspace.
e Changes the TCP state to IT Manager Review.

e Once all Key Personnel have signed, the TCP is automatically routed for IT Manger or Unit Review.

Technology Control Plan Notification Email

1. Click the email link to access the TCP (not

This email displays basic shown here).

TCP information, such as
the ID, title, and who Note: If you are not authenticated to the eRPM
received the email, etc. system when you click the link in the
email, you may need to log in using your
unigname and password.

OR
Home Workspace If you’re already logged into eRPM,
eResearch! Fre ekl bl T — 1. Verify that the Pl & Project Team role is
ey selected.

2. Click the UFAs tab.

PAFs  SUBKs InProgress  Finalized Proposale  Submitied to Sponsor  Award Received

UFAs With Required Action

M e . S . Click the name of the agreement in the
e Ao o rano LT S UFAs With Required Action list.
qunnnaa Sample TCP 70355;;'5 g‘e;nzz nnnnnn Pl TRr:;v:::::atmn
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Creaie New PAF
Cresta New UFA
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UFA Workspace
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eResearch!

Search AIPAFS AllUFAS Al SUBKs
Folder for lan Investigator > Test UFA > Sample TCP

Current State

Key Personnel Signof m Contacts | Related Records  Activiy History  Attachments | Change Tracking

Management

lan Investigator | My Home | Ciipboard | Logoff

Title:
Sample TCP
UFA Summary

Display TCP Summary,

Contact P UFA Category:
UFA Worksheet lan Investigator, 734-845-3857 , iinvest@umich.edu Export Control Agreement
View UFA Worksheet

Primary Research Administrator: UFA Type:
Tina Js 34647116 Technology Control Plan
Project Administrative Home: Central Office:
(CIpah Transportation Research Inst., 567000 ORSP
Manage Adminisiative Personnel
Project Representative:
Activities
Sign UFA Target Execution Date: Target Execution Date Reason:
Posta Comment for the Entre Project
‘Assign Ad Hoc Reviewer
ContactP1 Sign TGP Activities nent
Sign UFA

Post a Comment for the Entire Project  [™
Assign Ad Hoc Reviewer
Conact Pl Sign TCP i e

1072012016 10:37 AM
1072012016 10:14 AM

UFA#:
17-UFAOD03

Contact Pl Sign TCP Window

[Contact PI Sign TCP

Sample TCP (17-UFA00053)

Verify and/or update the Gountries of Gitizenship/Permanent Residency specified for you in this TGP

Name Country Role
lan Investigator USA

Click OK to attest to the follo o

As Prinipal Investigator, | have developed this Technology Control Plan to adequately safeguard the export controlied materials andlor information
that will be used or developed during this research project. | attest to the veracity of this plan and understand that | am responsible to ensure that

this research project is carried out in accordance with this plan.

Gt

Pl or Responsible Faculty Member Delete.

Click CANCEL to cancel this acfivity and close this window.

UFA Workspace

Proposal Management

eResearch]

Search AlIPAFs AllUFAS All SUBKs

Oliver Other | My Home | Clipboard |  Logoff

Folder for lan Investigator > Test UFA > Sample TCP.
Current State

Key Personnel Signoft m Contacts  Related Records  Activiy Hislory  Atiachments  Change Tracking

Title: UFA#:
Sample TCP 17-UFAOD0S3

UFA Summary
Display UFA Summary

Contact P UFA Categor

UFA Worksheet lan Investigator, 734-345-3657 . iinvest@umich edu Export Control Agreement

View UFA Worksheet Primary Research Administrator: UFA Type:
Tina J . 1348477716 Technology Conirol Plan
Project Administrative Home: Central Office:

Manage Data

o ‘Transportation Ressarch Inst. . 567000 ORSP

Manage Administrative Personnel
Project Representative:

Activities

Sign UFA Target Execution Date: Target Execution Date Reason:

Post a Comment for the Entire Project
Assign Ad Hoc Reviewer
SignTCP

Activities

Sign UFA
\ Post a Comment for the Entire Project |5

Assign Ad Hoc Reviewer
Sign TCFP

& Activity Date
1012012016 10:37 AM

10/20/2016 10:14 AM
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Sign TCP
Step-By-Step Procedure

Note: The UFA will be in the state of Key
Personnel Signoff.

4. Click Display TCP Summary to review the
TCP. Or click View UFA Worksheet to
open and review the TCP.

If you are the “Contact PI”, continue to step 5.

If you are another “Pl or Responsible Faculty
Member” or “Other Investigator or Participant”,
go to step 8.

5. Click Contact PI Sign TCP from the
Activities menu.

6. Verify the Country specified for you. Click
Update to change or add, if needed.

7. Click OK to attest that you have developed
this Technology Control Plan to adequately
safeguard export controlled materials
and/or information and understand your
responsibility to ensure this research
project follows the plan.

If you are another “PIl or Responsible Faculty
Member” or an “Other Investigator or
Participant”:

8. Click Sign TCP from the Activities menu.
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[SignTCP
Sample TCP (17-UFA00053)
Verify &or update the Countries of Ciizenship/Permament Residency specified for you in this TCP:
Verify and/or update the Gountries of Citizenship/Permanent Residency specified for you In this TGP
Name Country Role
Oliver Other USA Other Investigator or Participant

By clicking OK, | hereby certify that I have read this Technolgy Control Plan. | understand and agree to follow the procedures outlined in the plan. |
understand that | could be held personnal liable if | unlawfully disclose, regardiess of format, export controlled information to unauthorized persons.

Click CANCEL if wish to cancel this activity and close this window.

n
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9. Verify the Country specified for you. Click
Update to change or add, if needed.

10. Click OK to certify that you have read the
Technology Control Plan and agree to
follow the procedures outlined in the plan.

Note: The TCP state will remain Key
Personnel Signoff until all key
personnel have signed (“Contact PI” and
“Other Investigator or Participant”). Once
all have signed, the state will change to
IT Manager Review.
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