IT Manager
Proposal Sign TCP

eResearCh Management Step-By-Step Procedure

After the Export Control Office (ECO) reviews the Technology Control Plan (TCP), they will send an email
notification to request signatures. This procedure contains instructions for Signing the TCP. See Technology
Control Plans & Licenses for more information about TCPs.

Signing the TCP
Anyone specified as an IT Manager in the Technology Control Plan will be required to Sign the TCP. Signing in
eResearch Proposal Management (eRPM):

e Records your approval in the Recent Activity list.

e Once all IT Managers have signed, the TCP is automatically routed for Unit Review.

Technology Control Plan Notification Email

1. Click the email link to access the TCP in

This email displays basic eRPM (not shown here).

TCP information, such as
the ID, title, who received
the email, etc.

Note: If you are not authenticated to the eRPM
system when you click the link in the
email, you may need to log in using your
unigname and password.

OR
Home Workspace If you’re already logged into eRPM,

Proposal Management 1. Verify that the Pl & Project Team role is
selected.

2. Click the UFAs tab.

eResearch

Search AlPAFS AllUFAs All SUBKS
Folder for amanager 2

Announcement

1/9/2016: eRPM Grants.gov
(SFA24) Application
enhancements and changes.
12/21/15: eRPM updated: this
update includes changes to
PAF Space entry. Additional
details about the update.

Roles
Pl & Project Team

Create New User

Create New Clinical Trial Routing Form (CTRF)

Support Links
Blue Pages

Request Admin Personnel Change
eRPM Tips

Need Training?

$Share Feedback

M-Inform

PAFs  SUBKs m InProgress  Finalized Proposals  Submitted o Sponsor  Award H

UFAs With Required Action

Click the name of the agreement in the

Filter by & [1D |

J[ o | clear |Advanced

D Name

7-
UFADO112
1 items

UFAs Not Yet Signed by PI

(= Date Modified State Pl Dept

Sharom's another test  11/8/2016 4113 Create UFA Pl LSA Dean: Auxil
PM

Record Services

Ipage[t Jor1 b

Filter by & [1D M|

J[ 6o | clear |Advanced

UFAs Assigned to You for Ad Hoc Review

UFAs Assigned to You for IT Manager Review

No data to display.
4 page no results

No data to display.

4 page no results

Filter by & [1D M|

J[ Go | clear |Advanced

D Name Jate Modified  State Pl Dept
7- Sample TCP 2016 3:47  IT Manager Pl LSA Dean: Machine
UFAD0092 Review Shop

1 items

I page[t o1 I

Last Updated: 11/10/16
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UFAs Assigned to You for IT Manager
Review list.

http://eresearch.umich.edu
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eResearch

UFA Workspace

Proposal Management

eResearch

Search Al PAFs [EVUTEN Al SUBKs
AllUFAS > Sample TCP

Proposal
Management

e P o Paul Pl , 734-123-4567, paulpi@umich.edu

Primary Research Administrator:
UFA Worksheet Rita Admin , 734-123-9876 , ritaadmi@umich.edu

View UFA Workshest Project Administrative Home:

LSA Dean: Machine Shop , 170150

Project Representative:
Manage Data

Target Execution Date:
Activities.

Post a Comment for the Entire Project
IT Manager Sign TCP
IT Manager Request TCP Changes

Routing and Approval Status:
Department Department ID

There are no items to display

Approved?

Current State
IT Manager Review m Contacts  Related Records  Activity History ~ Altachments  Change Tracking
Title:
- Export Control Rules Apply SampleTCP
LTI Contact PI: UFA Category:

Export Control Agreement

UFA Type:
Technology Control Plan

Central Office:
ORSP

Target Execution Date Reason:

Date Approved

TCP Summary

Proposal Management

eResearch

HidefShow Ermors | Print,

Technology Control Plan Summary

Title: Sample TCP
1D: 17-UFAQD0S2

View: UFA - 17-UFAD0092

PROJECT PERSONNEL

Contact PI: Paul Pl 734-123-4567 , paulpi@umich ecu

Primary Research Administrator: Rita Admin , 734-123-9876 ., ritaadmi@umich edu

Personnel:
Name Role UFAEdtRights  Appoiniments
Paul Pl P1 or Responsible Faculty Member ves 24
Phone: 734-123-4567
E-Mail: paulpi@umich edu
Rita Admin Administratve Contact ves
Phone: 734-123-9876
E-Mail: itazdmi@umich edu
Ineligible Job Code Comments:
First Name Last Name Tite Ineligibie Job Comments®
Paul ] biahblan sdfsd
TECHNOLOGY CONTROL PLAN AGREEMENT DETAILS
Do you have any foreign nationals on this project (faculty, staff, students, etc.)?
No
Personnel Citizenship or Permanent Residency
Name Country
Paul Pl UsA

Project. : LSA Dean:

(170150)

UFA Workspace

Proposal Management

eResearch!

search Al PAFs [URUZEN Al SUBKs
AllUFAs > sample TCP

Display TCP Summary Paul Pl | 734-123-4567 , paulpi@umich.edu
Primary Research Administrator:
e Rita Admin , 734-123-9876 , ritaadmi@umich.edu

View UFA Workshest Project Administrative Home:
LSA Dean: Machine Shop , 170150

Project Representative:
Manage Data

Target Execution Date:

Activities

Current State
IT Manager Review m Contacts  Related Records  Activity History  Aftachments  Change Tracking
Title:
- Export Control Rules Apply sample TGP
TGP Summary Contact PI: UFA Category:

Export Control Agreement
UFA Type:
Technology Control Plan

Central Office:
ORSP

Target Execution Date Reason:

Activities

Post a Comment for the Entire Project
IT Manager Sign TCP
IT Manager Request TCP Changes

IT Manager Sign TCP
IT Manager Request TCP Changes

Post a Comment for the Entire Project

Date Approved

Last Updated: 11/10/16
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IT Manager
Sign TCP
Step-By-Step Procedure

Note: The UFA will be in the state of IT
Manager Review.

4. Click Display TCP Summary. (Or click
View UFA Worksheet to open and review
the TCP).

5. After reviewing the information in the
summary, click OK.

If you agree to the terms in the TCP,
continue to step 6.

If you need to request changes, skip to
step 9.

6. Click IT Manager Sign TCP from the
Activities menu

http://eresearch.umich.edu
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eResearch

IT Manager Sign TCP Window

Proposal
Management

IT Manager Sign TCP

Sample TCP (17-UFA00092 )

* Please specify every Country of Citizenship, or Permanent Residency (type US/
States):

=

Country

There are no items to display

satisfaction

Click OK to attest to the above statemnent.
Click CANCEL to cancel this activity and close this window.

As the IT Manager for this Technology Control Plan, | provided assistance in developing safeguards
that adequately protect the storage and transmission of export controlled information by electranic
means. This Technolegy Contrel Plan protects all controlled materials and/er information to my

A for United

UFA Workspace

Proposal Management
eResearchiMf "° .
Search  All PAFs URVZER All SUBKS

All UFAs = Sample TCP
Current State

IT Manager Review m Contacs  Related Records  Activity History  Attachmet

nts  Change Tracking

Title:

- Export Control Rules Apply sample TGP

TCP Summary Contact Pl

Display TCP Summary Paul Pl | 734-123-4567 , paulpi@umich.edu

Primary Research Administrator:

UFA Worksheet Rita Admin , 734-123-9876 , ritaadmi@umich.edu

View UFA Workshest Project Administrative Home:
LS A DAt bRt ZR50

UFA Category:
Export Control Agreement

UFA Type:
Technology Control Plan

Central Office:

Activities

Manage Data
Post a Comment for the Entire Project

IT Manager Sign TCP
IT Manager Request TCP Changes

Activities
Post a Comment for the Entire Project
IT Manager Sign TCP

et Execution Date Reason:

Date Approved

IT Manager Request TCP Changes

18 216 no items to display

IT Manager Request Changes Window

IT Manager Request TCP Changes

Sample TCP (17-UFA00092)

Detail your requested changes in the text box below (required).

Click OK to request the UFA Personnel make changes.
Click CANCEL to cancel this activity and close this window.

* Comments:

Last Updated: 11/10/16
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IT Manager
Sign TCP
Step-By-Step Procedure

7. Enter or click Add to specify Country of
Citizenship or Permanent Residency.

8. Click OK to certify that the TCP protects
the export controlled information to your
satisfaction.

Note: The TCP state will remain IT Manager
Review until all IT Managers have
signed (“Contact PI” and “Other
Investigator or Participant”). Once all
have signed, the state will change to
Unit Review TCP.

If you need to request changes to the TCP
before you sign:

9. Click IT Manager Request TCP Changes
from the Activities menu.

10. Enter Comments describing the requested
changes.

11. Click OK.

Note: The TCP is routed to the Project Team
Personnel so they can update it, and the
state changes to IT Manager Review —
Personnel Making Changes.

http://eresearch.umich.edu



http://eresearch.umich.edu/

eResearch = frovesa "son 17
Management J

Step-By-Step Procedure

Monitoring the TCP

You can access and follow the progress or status of TCPs that you have reviewed from different tabs in your
Home Workspace.

TCPs can be accessed from the In Progress tab in the states of:

Home Workspace

IT Manager Review - Personnel Making changes
Unit Review TCP

Unit Review - TCP Making Changes

ECO Review Changes

ECO Finalizing

eResearchM Propos=! Management 1. From the Home Workspace, click the In
o [T i (T Progress tab.
Page for amanager 1 . .
— 2. Click on the Name in the IT Manager UFAs
(1 9201 Fix:?m Gt gov P::s SUBKs  UFAs m Finalized Proposals  Submitted to Sponsor  Award Received | iS t )
e e i e - o] oo pamnes
update includes changes to .
e S— Notes:
TrsnlTJrorens 0 e If you have requested changes, the
—— v S UFA will be in the state of IT Manager
Review — Personnel Making
s — e Changes until the Key Personnel
- submits or declines changes.
Filter by & [0 v J[Go | clear |Advanced ) X .
" s e An email will be sent notifying you of
o data to display. . .
. any required action.
Support Links I page[1_|no resulis ©
Blue Pages . .
e e e . o e Onceall have_3|gnefj, the state will
i o e ome s i oo change to Unit Review TCP.
Share Feedback 17- tidryden Unit 11/9/2016 Unit Review - Personnel  pj Psychiatry
Melniom UFA00122  Approve test TCF| Making Changes Department . .
o sameree Mumegrerey- P 7o e e Once a TCP gets final approval, its
state becomes Active. It can be

accessed from the Active tab under
the IT Manger UFAs list.

| InProgress  Finalized Proposals  Submitted fo Sponsor  Award Received M
f

Last Updated: 11/10/16 40f4 http://eresearch.umich.edu
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